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Ashique Mathoth 

Doha, Qatar.

Mobile - +974-5520-5663
am4087@gmail.com 
Career Objective:

Seeking a challenging career and excellent growth in a reputed organization where I can implement my skills and abilities gained through my education and experience.
Work Experience: 
Company         : Qatar Gas Operating Co. Ltd – Ras Laffan, Qatar
Projects            : QG2, QG3 & 4 Flare Reduction Project
Period              : 10th Jan. 2015 to till date

Position           : Safety Technician

Duties and Responsibilities:
· Conduct site safety inspections and audits, Job hazard analysis, job safety analysis and risk analysis on a regular basis.
· Monitors contractors safety & security performance on site in accordance with Qatargas SHES plans, procedures, and project objectives.
· Implementation of safety standards and procedures at work site.
· Ensuring the strict implementation of Qatargas Permit to work systems.

· Promote safety culture (IIF – Incident & Injury Free program) within the organization.

· Promote safe working practices and safety culture among the project personnel and subcontractors including delivering on site trainings as required.

· Ensure the requirements and recommendations of regulatory bodies (QP, RLIC) are followed in accordance with Company policy and procedures.

· Ensure hygienic and healthy environment for workforce at the work site.
· Report all incidents and accidents and issue the respective documentation as established in Qatar gas procedures.

· Participate in Incident and Accident investigation.
· Raising RLIC Gate Pass request to QG Security Admin for PMT and Contractors via QG Workflow SGP system.

· Review and Analysis Safety Observation Cards. 

· Supports & Assists contractor safety programs.
· Prepare HSE meetings and proceed as instructed (Daily, Weekly and Monthly frequency)
· Maintaining of safety reports and records.
Company         : Qatar Gas Operating Co. Ltd – Ras Laffan, Qatar
Projects            : Plateau Maintenance Project Onshore Facilities
Period              : 20th Aug. 2011 to 06th Jan. 2015
Position           : SHE Admin Assistant/Safety Technician
Duties and Responsibilities:
· Providing Administration and technical assistance to the SHES group and the SHES manager, 
· Preparing weekly and monthly STOP card statistic report.

· Daily capturing of Stop Observation Card.

· Preparation of the Monthly and Quarterly HSE Statistics reports (tables & graphs).

· Prepares letters, Transmittals, Memos, and other related correspondence.

· Assistance of project HSE documentation.

· Requesting booking, confirming and monitoring QG mandatory training requirements for PMP Staff.

· Update project Incident Log sheet and preparing Corrective Action Request.

· Raising RLIC Gate Pass request to QG Security Admin for PMT, TCJV & Subcontractors via QG Workflow SGP system.

· Participate and preparing MOM for the internal Meeting.

· Preparing HSE presentations.

· Updating HSE folder and activities at PMP Share point.

· Prepare various types of reports and graphs as required by management.

· Prepare the Organization Chart and Tracking leave schedules.

· Perform other related duties as required
Duties and Responsibilities: On site Safety Technician (July 2013 commenced with site support and training in the field)

· Conduct site safety inspections and audits, Job hazard analysis, job safety analysis

· Supports & Assists contractor safety programs.
· Participate on the Management Walkthrough every week to different PMP areas
Company         : Chiyoda Technip JV (CTJV), Ras-Laffan, Qatar
Projects            : Qatar Gas II, 3 & 4 Onshore Facilities Projects (QGX & QCS)
Period              : 13th Feb. 2008 to 31st Dec. 2010
Position           : Secretary (Pre-Mechanical Completion)
Duties and Responsibilities:          
· Providing secretarial assistance to the Dept. Manager and Engineers.
· Maintain all documentation and records of Pre-commissioning activities in both hard copies and electronic formats.

· Look after the administrative matters in the department.
· Prepare Letters and Document Transmittals to the Client (Qatar Gas) and Subcontractors.

· Fast and timely interaction with internal customers, Client and Sub-contractors.
· Operating the Win-PCS software.

· Updating all Pre-mechanical Completion Check Sheets and Punch List in WinPCS

· Assisting and preparation of System Mechanical Dossier Preparation

· Monitoring and controlling of Request for Inspection (RFI) for site activity by coordinating with client and subcontractor

· Handling of PMC Method of Statement and procedures.

· Handle telephone calls, mails and faxes.

· Compile, transcribe and distribute Minutes of Meeting.

· Receiving and distributing Test-packs and LRP from piping for review.

· Handling of Day Work Sheets from Sub-contractors
· Prepare the organization chart.

· Recording, Scanning and filing of documents.

Company         : JGC Middle East - Ras-Laffan, Qatar
Project
    : Dolphin Onshore Facilities project
Period              : From 5th December 2006 to 31st October, 2007
Position           : Document Controller 
Duties and Responsibilities:
· Engineering documents receiving from the operating centers and distributing the latest revision to the related disciplines, Client and to Various Sub Contractors. 
· Preparation of the pre commissioning, commissioning and start up document. 

· Submission of Pre-commissioning dossier to other (Del) divisions for approval.

· Receiving and distributing from contractor for review.

· Maintaining the records of all design changes for updating the operating manual towards the end of works.

· Document registration and indexing.

· Recording, scanning and filing of documents.

Company
: Chiyoda Snamprogetti.co.wll (CMS&A) – Ras-Laffan, Qatar
Project              : RasGas Onshore Expansion Project.

Period               : From 13th March 2006 to 04th December, 2006


Position
     : Secretary (Pre-Mechanical Completion)
Educational Qualification: Bachelor of Commerce (B-Com) - University of Calicut, Kerala, India
Certificate and Training Courses

· NEBOSH – IGC 1

· Diploma in Industrial Safety and Fire Safety
Computer Skills: Diploma in Computer Application

· MS. Office Package, Certificate Course in Computerized Accounting
Languages known:   English, Malayalam and Hindi
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        :
      Male
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      Islam
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Date of Birth

        :
      29th May 1985


Marital Status
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      Married
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Visa Status

        :
      Work Visa (Transferable)
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